































































considered	 successfully	 completed	 if	 the	 final	 inspection	 has	 been	 approved	 and	 the	 Certification	 of	





approved	Nonprofit.	 	 For	 the	purposes	of	HTF,	 Consulting	Organizations	 are	 to	be	used	 to	provide	 and	
build	capacity	for	a	period	not	to	exceed	one	program	year.			
		























application	 date	 and	 should	 include	 the	 amount	 of	 funds,	 any	 conditions	 and	 the	 expiration	 of	 the	

























The	 South	 Carolina	Housing	Trust	 Fund	 (HTF)	 is	 a	 state	 funded	 program	designed	 to	 provide	 financial	
assistance	in	the	development	and	preservation	of	safe,	decent,	sanitary	and	affordable	housing	for	low‐










The	 Emergency	 Repair	 (ER)	 activity	 under	 the	 HTF	 program	 is	 designed	 to	 assist	 very	 low‐income	
homeowners	 in	making	 needed	 and	 necessary	 repairs	 to	 their	 owner‐occupied	homes	 to	 eliminate	 life,	


















and	 the	 impact	 of	 inadequate	 insulation.	 In	 the	 case	 of	 non‐existing	 HVAC	 units,	 an	 alternative	
method	 should	 be	 used	 (i.e.	mini‐split,	window	 or	 stand‐alone	 units).	 New	 installation	 of	HVAC	
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 Handicap	 Accessibility:	 	 Installation	 or	 repair	 of	 structures	may	 be	 allowed	 for	 disabled	 or	
handicapped	 beneficiaries	 to	 include:	 exterior	 ramps,	 handrails,	 accessibility	 to	 bathrooms	
including	 grab	 bars	 and	 wheelchair	 accessible	 showers.	 	 Sponsor	 may	 be	 required	 to	 provide	
documentation	demonstrating	need	for	installation/repairs.	




existing	water	wells	 have	 gone	dry,	 ER	 funds	 can	be	 used	 to	 dig	 the	well	 deeper	 or	 install	 new	
water	lines.		
 Electrical:	 	Exposed	wiring	may	be	repaired	or	replaced	throughout	the	house.	GFI’s	will	only	be	
replaced	 in	 the	 kitchen	 or	 bathroom	 if	 electrical	 repairs	 are	 being	 conducted	 in	 these	 rooms.	
Electrical	upgrades	are	allowable	when	there	is	a	safety	hazard	present.	Each	unit	must	have	hard‐
wired	smoke	detectors	with	a	battery	back‐up.	
 Floors:	 	Sagging	 floors	may	be	 repaired	or	 replaced,	 including	 floor	 joists	 and	 those	with	holes.		
This	may	include	new	carpet	and	linoleum	but	only	if	major	floor	repairs	resulted	in	the	damage	of	
such	or	there	is	an	extenuating	health	issue.		
 Plumbing	 System:	 	 Systems	 that	 are	 nonfunctioning	 or	 malfunctioning	 may	 be	 repaired	 or	
replaced.	










Approved	 nonprofits	 and	Units	 of	 Local	 Governments	 (cities,	 towns	 and	 counties)	 are	 the	 only	 eligible	
Sponsors	 for	 this	 activity.	 The	 approval	 process	 for	 nonprofits	 is	 contained	 in	 the	 Application	 for	
Designation.	 All	 nonprofits	 must	 be	 approved	 by	 the	 Authority	 prior	 to	 the	 submission	 of	 any	 HTF	










Units	 of	 Local	 Government	 are	 eligible	 to	 receive	 HTF	 funds	 in	 the	 form	 of	 a	 repayable	 loan	 only.	

























Sponsors	must	submit	one	(1)	original	application	and	one	(1)	 full‐color	copy,	 including	all	pages	of	 the	



















STAFF	 PHONE	#	 FAX	#	 EMAIL	ADDRESS	
Laura	Nicholson		
Development	Director	 (803)	896‐9190	 (803)	551‐4925	 laura.nicholson@schousing.com	
APPLICATIONS	MANAGEMENT	DIVISION	 		
Leanne	Johnson	
Applications	Manager	 (803)	896‐9248	 (803)	726‐8519	 leanne.johnson@schousing.com		
Lisa	Benfield	
Program	Coordinator	 (803)	896‐9244	 (803)	551‐4952	 lisa.benfield@schousing.com	
Amy	Harmon	
Program	Coordinator	 (803)	896‐8713	 (803)	726‐8513	 amy.harmon@schousing.com	
Kashunda	Perry	











































Program	Coordinator	 (803)	896‐9360	 (803)	551‐4948	 dorothy.sutton@schousing.com	
Glynis	Thornhill	























2. The	Application	Management	 staff	will	 determine	how	many	ER	projects	 the	 Sponsor	 currently	 has	
open.		Only	five	(5)	ER	projects	can	be	open	at	one	time.			
	
3. Staff	 reviews	 the	application.	 If	 the	application	 is	complete	and	meets	all	 the	general	guidelines	and	
eligibility	requirements	of	the	program,	the	Authority	will	order	an	initial	inspection.	
	




5. A	 Funding	 Agreement	 and	 an	 Agreement	 for	 Residential	 Repair	 Services	 will	 be	 forwarded	 to	 the	
Sponsor	AFTER	the	necessary	building	permits	are	received.	
	







Inspection	 Request	 (HTF‐2A),	 Certification	 of	 Work	 Completed	 (HTF‐2D),	 the	 completed	 Draw	












The	Sponsor	must	provide	a	warranty	deed	in	the	name	of	 the	beneficiary(ies)	 for	whom	the	funding	 is	
sought.	 	The	deed	must	be	 legible	and	 recorded	with	 the	Register	of	Deeds	or	 the	Clerk	of	Court	 in	 the	


















The	 Sponsor	must	 provide	 a	 deed	 indicating	 a	 life	 estate	 in	 the	 name	 of	 the	 beneficiary(ies)	 for	whom	
funding	is	sought.	 	The	deed	and	Deed	of	Distribution	must	be	legible	and	recorded	with	the	Register	of	
Deeds	or	Clerk	of	Court	in	the	county	in	which	the	property	is	located.		It	must	indicate	the	book	and	page	
where	 recorded,	 the	 date	 recorded,	 and	 the	 office	 where	 recorded.	 	 The	 Sponsor	 must	 also	 provide	






































of	 the	 area	 median	 income.	 Current	 income	 limits	 can	 be	 found	 on	 the	 Authority’s	 website	 at	
www.schousing.com.		A	Sponsor	must	determine	the	household	income	by	examining	and	verifying	source	













the	 Sponsor	 and	 signed	 by	 the	 beneficiary(ies).	 Third	 party	 income	 verification	 documentation	 is	
required	for	all	anticipated	annual	income,	must	not	be	older	than	six	(6)	months	and	must	be	submitted	
with	 the	 application.	 	 Sponsors	 are	 responsible	 for	 ensuring	 all	 forms	 of	 income	 are	 identified	 and	
documented.	 	 Income	 tax	 returns	 will	 be	 accepted	 but	 only	 in	 situations	 where	 no	 other	 income	

















 the	 full	amount	of	periodic	payments	received	 from	social	security,	annuities,	 insurance	policies,	
retirement	funds,	pensions,	disability	or	death	benefits	and	other	similar	types	of	periodic	receipts.		
This	 includes	 a	 lump‐sum	 payment	 for	 the	 delayed	 start	 of	 a	 periodic	 payment	 other	 than	
Supplemental	Security	Income;		




























The	 Authority	will	 perform	 a	 “cost	 reasonableness”	 evaluation	 of	 the	 proposed	 rehabilitation	 and	may	
adjust	 the	 requested	 funds	amount	based	on	a	 review	and	an	 inspection	of	 the	property.	 	 Sponsors	are	
strongly	encouraged	to	ensure	applications	submitted	are	cost	reasonable	to	prevent	such	adjustments	or	






Photographs	of	all	demo	work	and	hidden	repairs	 (i.e.	 crawl	spaces,	 in	attics,	behind	sheetrock,	 roofing	
repairs),	must	be	submitted	with	the	request	for	final	inspection.		ALL	submitted	photographs	MUST	BE	
IN	COLOR,	MUST	BE	AT	LEAST	3	x	5	 INCHES	 IN	SIZE,	AND	MUST	BE	ON	PAPER.	 Failure	 to	 submit	







 Hard‐wired,	 inter‐connected	 smoke	 and	 carbon	dioxide	detectors	with	 battery	 back‐up	must	 be	
installed	in	every	unit	as	required	by	the	2012	International	Residential	Code	(IRC).	
 HVAC	 System	 ‐	 A	 replacement	 system,	 less	 than	 13	 years	 old,	 must	 include	 a	 complete	











 Roofing	 ‐	 Roofs	 that	 are	 leaking	 or	 have	 holes	 or	 patches	 may	 be	 replaced,	 including	 the	
replacement	 of	 rotten	 wood	 and/or	 damaged	 insulation;	 include	 new	 sheathing,	 new	 felt,	 drip	
edge,	 step	 and	 counter	 flashings,	 chimney	 flashings,	 valley	 lining,	 ridge	 vent,	 pipe	 boots	 and	
painting	or	replacement	of	any	trim	if	necessary.	Replacement	of	existing	metal	roofing	is	allowed.	













or	 handicapped	 beneficiaries	 to	 include;	 exterior	 ramps,	 handrails,	 accessibility	 to	 bathrooms	
including	grab	bars	and	wheelchair	accessible	showers.	
	











5. An	 effective	 General	 Liability	AND	 Workmen’s	 Compensation	 Insurance	 policy	 that	 will	 not	 expire	














The	 Authority	 will	 allow	 the	 sponsor	 to	 complete	 a	 two‐trade	 repair	 without	 the	 need	 of	 a	 general	























 The	 Sponsor	 will	 ensure	 that	 an	 itemized	 work	 write‐up	 (HTF‐2B)	 is	 completed	 by	 a	 licensed	





 The	 contractor	must	 contact	 the	building	 code	enforcement	agency	within	 the	 locality	 in	
which	the	proposed	construction	is	to	be	undertaken	and	obtain	any	required	permits.	The	
locality’s	 building	 inspector	must	 review	 the	work	write‐ups	 or	plans	 and	 specifications	



















sheathing,	new	 felt,	 valley	 lining,	 step	 flashings,	 chimney	 flashings,	 roof	deck	 cut	out	 for	 ridge	vent	 and	
drip	edge.		The	photos	should	be	taken	from	a	distance	that	clearly	shows	the	front,	rear	and	side	view	of	
the	 structure,	 and	 photos	 must	 be	 submitted	 with	 the	 final	 inspection	 request.	 ALL	 submitted	














































Any	 changes	 to	 the	 scope	 or	 cost	 of	 the	work	 after	 the	 Sponsor	 is	 notified	 of	 award	 approval	must	 be	









Changing	 contractors	 after	being	 awarded	 is	not	 recommended	and	must	be	done	as	 a	 last	 resort	only.		
Contractor	changes	must	also	go	through	the	change	order	request	process	and	include	an	explanation	of	





















4. (HTF‐4A)	 Draw	 Request	 for	 Payment	 of	 Developer	 Fee	 (this	 can	 be	 submitted	 later	 with	 the	
executed	HTF‐4C	Certification	of	Payment	instead).	
	




Once	 the	 Sponsor	 receives	 the	 construction	 costs	 payment	 for	 a	 completed	 project,	 the	 Sponsor	 has	
fourteen	(14)	calendar	days	to	deliver	payment	and	obtain	the	signature	of	the	contractor	using	the	Final	
Payment	 Certification	 (HTF‐4C)	 form,	 indicating	 that	 the	 contractor	 has	 received	 payment	 in	 full	 for	
construction	work	performed.	Once	the	contractor	has	received	payment	for	the	work,	the	following	items	
must	be	submitted	to	the	Authority:	
	
1. (HTF‐4A)	Draw	Request	for	Payment	of	Developer	Fee	(unless	already	submitted);	and	
2. (HTF‐4C)	Certification	of	Payment	
	
As	stated	above,	payment	requests	are	typically	processed	within	fourteen	(14)	days.	
		
Please	be	aware	that	if	an	executed	HTF‐4C	form	is	not	returned	to	the	Authority	in	a	timely	manner,	the	
nonprofit	sponsor	will	risk	debarment	from	all	HTF	activities.	
	
	
	
